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BADM 270 Small Business Management 
 
BADM 272 Process Improvement 



BOTE 108 Business Math 
wŜǾƛŜǿ ƻŦ ƳŀǘƘŜƳŀǘƛŎŀƭ ŦǳƴŘŀƳŜƴǘŀƭǎ ǿƛǘƘ ŜƳǇƘŀǎƛǎ ƻƴ ōǳǎƛƴŜǎǎ ŀǇǇƭƛŎŀǘƛƻƴǎ ŀƴŘ ǇǊƻōƭŜƳ ǎƻƭǾƛƴƎΦ 
 
BOTE 111 Introduction to Business Proofreading and Formatting 
¢Ƙƛǎ ŎƻǳǊǎŜ ǇǊŜǎŜƴǘǎ ǘƘŜ ōǳǎƛƴ



BOTE 138 Medical Coding I 
¢Ƙƛǎ ŎƻǳǊǎŜ ǘŜŀŎƘŜǎ ǘƘŜ ōŀǎƛŎ ǎƪƛƭƭǎ ƴŜŜŘŜŘ ŦƻǊ ƳŜŘƛŎŀƭ ŎƻŘƛƴƎΦ 9ƳǇƘŀǎƛǎ ƛǎ ƻƴ /t¢ ŎƻŘƛƴƎ ǿƛǘƘ ǇǊŀŎǘƛŎŀƭ ŀǇǇƭƛŎŀǘƛƻƴΦ όCŀƭƭύ tǊŜǊŜǉǳƛǎƛǘŜǎΥ .h¢9 мтмΣ .h¢9 мопΦ 
 
BOTE 139 Medical Coding II 
¢Ƙƛǎ ŎƻǳǊǎŜ ǘŜŀŎƘŜǎ ǘƘŜ ōŀǎƛŎ ǎƪƛƭƭǎ ƴŜŜŘŜŘ ŦƻǊ ƳŜŘƛŎŀƭ ŎƻŘƛƴƎΦ !ƴ ƻǾŜǊǾƛŜǿ ƻŦ L/5-9-/a ŎƻŘƛƴƎ ŀƴŘ ǊŜƛƳōǳǊǎŜƳŜƴǘǎ ƛǎǎǳŜǎΦ ό{ǇǊƛƴƎύ tǊŜǊŜǉǳƛǎƛǘŜǎΥ .h¢9 мтмΣ 
.h¢9 мопΦ 
 
BOTE 146 Word Processing I 



LƴǘǊƻŘǳŎǘƛƻƴ ƻŦ ƻŦŦƛŎŜ ƳŀƴŀƎŜƳŜƴǘ ŎƻƴŎŜǇǘǎ ŀƴŘ ǘŜŎƘƴƻƭƻƎȅΣ ƛƴŎƭǳŘƛƴƎ ƻŦŦƛŎŜ ŦŀŎƛƭƛǘƛŜǎ ŘŜǾŜƭƻǇƳŜƴǘΣ ƻŦŦƛŎŜ ǎȅǎǘŜƳǎΣ ƘǳƳŀƴ ǊŜƭŀǘƛƻƴǎΣ ƻŦŦƛŎŜ ŜǘƘƛŎǎ ŀƴŘ ŜǘƛǉǳŜǘǘŜΣ 
ŀƴŘ ǾŀǊƛƻǳǎ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ŘǳǘƛŜǎ ŀƴŘ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎΦ 
 
BOTE 214/314 Business Reports & Communications 
 
BOTE 217/317 Records Management 

 BOTE 21 7/317  





 
BUSN 253 Banking 
! ǎǘǳŘȅ ƻŦ ōŀƴƪƛƴƎ ǇǊƛƴŎƛǇƭŜǎ ƛƴŎƭǳŘƛƴƎ ōŀƴƪƛƴƎ ǘŜǊƳƛƴƻƭƻƎȅΣ ŘƻŎǳƳŜƴǘǎΣ ŎƘŜŎƪ ǇǊƻŎŜǎǎƛƴƎΣ ŘŜǇƻǎƛǘ ŦǳƴŎǘƛƻƴǎΣ ƭƻŀƴ ǇǊƻŎŜǎǎƛƴƎΣ ƛƴǾŜǎǘƳŜƴǘǎΣ ŀƴŘ ōŀƴƪ ŀŎŎƻǳƴǘƛƴƎ 
ǎȅǎǘŜƳǎΦ .ŀƴƪ ǎŜǊǾƛŎŜǎΣ ŎǳǎǘƻƳŜǊ ǊŜƭŀǘƛƻƴǎ ŀƴŘ ǘƘŜ ōŀƴƪϥǎ ǊƻƭŜ ƛƴ ǘƘŜ ŎƻƳƳǳƴƛǘȅ ŀǊŜ ŀƭǎƻ ƛƴŎƭǳŘŜŘΦ 
 
BUSN 254 Financial Statement Analysis 
! ŎƻǳǊǎŜ ǘƘŀǘ ƛƴǘŜǊǇǊŜǘǎ ŀƴŘ ŀƴŀƭȅȊŜǎ ŀŎŎƻǳƴǘƛƴƎ Řŀǘŀ ŀƴŘ ŜȄŀƳƛƴŜǎ ŦƛƴŀƴŎƛŀƭ ǎǘŀǘŜƳŜƴǘǎΦ /ŀǎƘ ŦƭƻǿΣ Ǌŀǘƛƻƴ ŀƴŀƭȅǎƛǎ ŀƴŘ ǘǊŜƴŘ ŀƴŀƭȅǎƛǎ ŀǊŜ ŀƭǎƻ ǎǘǳŘƛŜŘΦ 
 
BUSN 260 Business Law 
.ǳǎƛƴŜǎǎ ƛƴ ǘƘŜ ƭŜƎŀƭ ŜƴǾƛǊƻƴƳŜƴǘ ƛǎ ǘƘŜ ǎǘǳŘȅ ƻŦ ǘƘŜ ǇǊƛƴŎƛǇƭŜǎ ƻŦ ƭŀǿ ŜƴŎƻǳƴǘŜǊŜŘ ƛƴ ōǳǎƛƴŜǎǎΦ ¢ƻǇƛŎǎ ŎƻǾŜǊŜŘ ƛƴŎƭǳŘŜ ǘƘŜ ƧǳŘƛŎƛŀƭ ǎȅǎǘŜƳΣ ƭŀǿ ƻŦ ŎƻƴǘǊŀŎǘǎΣ ǘƻǊǘǎΣ 
ǇǊƻǇŜǊǘȅ ŀƴŘ ōŀƛƭƳŜƴǘǎΣ ǎŀƭŜǎΣ ŀƴŘ ŎƻƳƳŜǊŎƛŀƭ ǇŀǇŜǊΦ 
ϝ¢Ƙƛǎ ŎƻǳǊǎŜ Ƴŀȅ ƴƻǘ ǘǊŀƴǎŦŜǊ ŀǎ ŜǉǳƛǾŀƭŜƴǘ ŦƻǊ ŀƴȅ ƳŀƧƻǊ ǊŜǉǳƛǊŜƳŜƴǘǎΦ 
 
BUSN 282 Professional Development 
 




